From Admin Nhun — Tiéng Anh giao tié€p Langmaster

TIENG ANH CHUYEN NGANH QUAN TRI NHAN SV

Ban dang theo hoc chuyén nganh quan tri nhan lwc, ban mudn phat trién nghé nghiép theo hudng nay thi
khoéng thé thiéu dwoc tiéng Anh. Tuy nhién, ngoai tiéng Anh giao tiép thi ban phai dau tw tiéng Anh chuyén

nganh. Vay néu mubn hoc tiéng Anh chuy&n nganh quan tri nhan lyc thi phai bt dau tlr dau va hoc nhirng
tr nao la can thiét. Néu cac ban chwa hiéu rd thi cé thé tham khao bai viét dwsi day nhé.

Hoc tiéng Anh chuyén nganh nhan su

1. Tiéng Anh chuy@n nganh nhan sw va t& vng lién quan

A
— 100 per cent premium payment: Tra lwong 100%

— A system of shered values/ Meaning: Hé théng gia trily nghia dwoc chia sé
— Ability: Khd nang

— Adaptive: Thich nghi

— Adjusting pay rates: Diéu chinh mic lwong

— Administrator carde/High rank cadre: Can bd quan tri cap cao

— Aggrieved employee: Nhan vién bj ngwoc dai

— Aiming: Kha nang nham dung vi tri

— Air conflict: Mau thuan c&i mé/ cong khai


http://tienganh247.com.vn/tieng-anh-giao-tiep/
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— Allowances: Tro cap

— Annual leave: Nghi phép thwong nién

— Application Form: Mau don (rng tuyén

— Apprenticeship training: Bao tao hoc nghé

— Appropriate status symbols: Biéu twong dia vi phi hop

— Arbitrator: Trong tai

— Assessment of employee potential: Danh gia tiém ndng nhan vién
— Aternation Ranking method: Phwong phap xép hang luan phién
— Audio visual technique: Ky thuat nghe nhin

— Average: Trung binh

— Award/reward/gratification/bonus: Thwéng, tién thwdng

B
— Behavior modeling: M6 hinh (rng xtr

— Behavioral norms: Cac chudn muc hanh vi

— Benchmark job: Céng viéc chuan dé tinh lwong

— Benefits: Phuc loi

— Blank(WAB): Khoang tréng trong mau don

— Board interview/Panel interview: Phéng van hoi déng

— Bottom-up approach: Phwong phéap tir cap dwdi lén cp trén
— Breakdowns: Bé téc

— Buisiness games: Trd choi kinh doanh

— Bureacratic: Quan liéu, ban gidy

C
— Career employee: Nhan vién chinh ngach/Bién ché
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— Career planning and development: K& hoach va phat trién nghé nghiép (Thang tién nghé nghiép)
— Case study: Dién quan tri/Nghién cru tinh hubng

— Catorory A/Class A: Hang A

— Classroom lecture: Bai thuyét trinh trong 16p

— Coaching: Day kém

— Cognitive ability test: Trac nghiém kha ndng nhan thirc

— Cognitive dissonance: Cam (rng lac diéu

— Collective agreement: Thda wéc tap thé

— Collective bargaining: Thwong nghi tap thé

— Combination of methods: Téng hop cac phwong phap

— Comfortabe working conditions: Diéu kién lam viéc thodi mai
— Compensation: Lwong béng

— Compensation equity: Binh dang vé lvong bdng va dai ngo
— Competent supervision: Kiém tra khéo léo

— Computer-assisted instruction (CAl): Giang day nh& may tinh
— Conferrence: Hoi nghi

— Conflict: Mau thuan

— Conflict tolerance: Chap nhan mau thuan

— Contractual employee: Nhan vién hop déng

— Controlling: Kiém tra

— Congenial co-workers: Déng nghiép hop y

— Corporate culture: Bau van héa cong ty

— Corporate philosophy: Triét ly cong ty
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— Correlation analysis: Phan tich twong quan

— Cost of living: Chi phi sinh hoat

— Cyclical variation: Bién thién theo chu ky

— Challenge: Thach do

D

— Daily worker: Nhan vién cong nhat

— Day care center: Trung tdm cham séc tré em khi cha me lam viéc
— Death in service compensation: Bdi thwong tir tut

— Demotion: Giang chirc

— Denphi technique: Ky thuat Delphi

— Derective interview: Phdng van hwéng dan

— Desterminants: Céac yéu té quyét dinh

— Development: Phat trién

— Disciplinary action: Thi hanh ky luat

— Discipline: Ky luat

— Discriplinary action process: Tién trinh thi hanh ky luat
— Drug testing: Tréc nghiém st dung béng thubc

— Duty: Nhiém vy

E

— Early retirement: V& hwu sém

— Educatiol assistance: Trg' cap gido duc

— Education: Gido duc

— Emerson efficency bonus payment: Tra lwong theo hiéu nang Emerson

— Employee behavior: Hanh vi cGia nhan vién
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— Employee leasing: Thué mwén Nhan vién

— Employee manual: CAm nang nhan vién

— Employee recording: Nhan vién ghi chép trong nhat ky cong tac

— Employee referrals: Nh& nhan vién gi¢i thiéu

— Employee relation services: Dich vu twong quan nhan sw

— Employee relations/Internal employee relation: Twong quan nhan sy
— Employee service: Dich vu cong nhan vién

— Employee stock owndership plan (ESOP): K& hoach cho nhan vién s& hivu ¢ phan
— Employment: Tuyén dung

— Employment egency: Co quan nhan dung

— Employment interview/ In-depth interview: Phéng van sau

— Entrepreneurial: Nang déng, sang tao

— Entry- level proferssinals: Chuyén vién & murc khéi diém

— Envalution and follow-up: Banh gia va theo doi

— Essay method: Phuong phap danh gia bang van ban twdng thuat

— Esteem needs: Nhu cau dwoc kinh trong

— Evalution of application/ Review of application: Xét don trng tuyén

— External environment: Moi trwdng bén ngoai

— External equity: Binh déng so v&i bén ngoai

— Extremen behavior: Hanh vi theo thai cuc

F
— Fair: Tam

— Family benefits: Tro cép gia dinh

— Finalcial compensation: Lwong bdng dai ngd vé tai chinh
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— Finalcial managerment: Quan tri Tai chinh

— Finger dexterity: Sw khéo léo clia ngdn tay

— Flextime: Gi®» lam viéc uyén chuyén, linh dong

— Floater employee: Nhan vvién tréi ndi, ko thuwdng xuyén
— Forecasting/Poresee or Forecast: Dy bao

— Formal system: Hé thdng chinh thirc

— Former employees: Cwu nhan vién

G
— Gain sharing payment or the halsey premium plan: K& hoach Haley/ tra lwong chia ty 1é tién thwéng

— Gantt task anh Bonus payment: Tra lwong co ban cdng vai tién thwéng
— General environment: Méi trwong tbng quat

— General knowledge tests: Tréc nghiém kién thirc téng quat

— Going rate/wege/ Prevailing rate: Mc lwong hién hanh trong Xa hoi

— Good: Gibi

— Graphic rating scales method: Phwong phap mic thang diém vé bang d6
thi

— Graphology: Khoa nghién ctru chi viét

— Grievance procedure: Thi tuc giai quyét khiéu nai

— Gross salary: Luwong gop (Chuwa trir thué)

— Group appraisal: Danh gia nhéom

— Group emphasis: Chu trong vao nhéom

— Group incentive plan/Group incetive payment: Tra lwong theo nhém

— Group interview: Phéng van nhém/

— Group life insuarance: Bao hiém nhan tho theo nhém
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Luyén tir vieng tiéng Anh theo chuyén nganh nhan su

H
— Hazard pay: Tién tro cAp nguy hiém

— Heath and safety: Y té va An toan lao déng

— Hierarchy of human needs: Nac thang th(r bac/nhu ciu ctia con ngu i

— Holiday leave: Nghi 1& (c6 lwong)

— Hot stove rule: Nguyén tac I& Itra ndng

— How to influence human behavior: Lam cach nao khuyén du hanh vi (rng x& clGia con ngudi
— Human resource department: B6 phan/Phong Nhan sw

— Human resource development: Phat trién ngudn nhan luc

— Human resource managerment: Quan tri nguénnhén lwe/ Quan tri nhan lwc

— Human resource planning: K& hoach nguén nhan lwc/ké hoach nhan luc

|
— Immediate supevisior: Quan ly truc tiép (Cap quan déc tryc tiép)
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— In- basket training: Dao tao ban gidy/ Dao tao xt ly cong van
giay to

— Incentive compensation: Lwong bdng dai ngd kich thich LDXS
— Incentive payment: Tra Iwong kich thich lao déng

— Individual incentive payment: Tra lwong theo ca nhan

— Informal group: Nhém khéng chinh thirc

— Input: Dau vao/nhap lwong

— Insurance plans: K& hoach bao hiém

— Integrated human resource managerment: Quan tri Tai nguyén nhan sy téng thé
— Interlligence tests: Trac nghién tri théng minh

— Internal employee relations: Twong quan nhan sy ndi bo

— Internal environment: Mai tredng bén trong

— Internal equity: Binh dang noi bd

— Internship: Sinh vién thwc tap

— Intership: Thwc tap sinh

— Interview: Phéng van

J
— Job: Cbng viéc

— Job analysis: Phan tich cong viéc

— Job behaviors: Cac hanh vi déi véi cong viéc
— Job bidding: Théng béao tha tuc dang ky

— Job description: Bang mo ta céng viéc

— Job enlargement: Da dang héa céng viéc

— Job enrichment: Phong phu héa céng viéc
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— Job environment: Khung canh céng viéc

— Job envolvement: Tich cwc véi cong viéc

— Job expenses: Cong tac phi

— Job knownledge test: Trac nghiém kha n&ng nghé nghiép hay kién thirc chuyén mén
— Job peformance: Sy hoan thanh céng tac

— Job posting: Niém yét ché lam con tréng

— Job pricing: An dinh muc tra lwong

— Job rotation: Luan phién cong tac

— Job satisfaction: Théa man v&i cong viéc

— Job sharing: Chia sé cong viéc

— Job specification: B&ng mé ta tiéu chuén chi tiét cong viéc
— Job title: Chire danh cong viéc

K
— Key job Céng viéc cha yéu

— Knowledge Kién thirc

L
— Labor agreement: Théa wéc lao dong

— Labor relations: Twong quan lao déng

— Layoff: Tam cho nghi viéc vi khéng coé viéc lam
— Leading: Lanh dao

— Leave/Leave of absence: Nghi phép

— Lethargic: Thu déng

— Line management: Quan trj trwc tuyén

M
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— Macroen environment: Méi trwdng vi md

— Managerment By Ojectives(MBO): Quan tri bang cac muc tiéu

— Manegerial judgerment: Phan doan cla cap quan tri

— Manpower inventory: Hb& so nhan lwc

— Manpower replacement chart: So d6 sap xép lai nhan luc

— Manualdexterity: Sw khéo |éo cla tay

— Marketing managerment: Quan tri Marketing

— Maternity leave: Nghi ché dé thai sén

— Means- ends orientation: Hwéng phwong tién vao muc dich clru canh
— Medical benefits: Tro cap Y té

— Mega- environment: Mbi trvdng vi mo

— Member identity: Tinh déng nhét gitra cac thanh vién

— Microen environment: Méi tredng vi md

— Miniaturization: Sw thu nhé

— Mixed interview: Phéng van téng hop

— Motion study: Nghién ctru ctr déng

— Motivation hygiene theory: Ly thuyét yéu t& dong vién va yéu té lanh
manh

— Moving expenses: Chi phi di lai

N
— Narrative form rating method: Phwong phap danh gia qua méau biéu twong

thuat
— New employee checklist: Phiéu kiém tra phat tai liéu cho nhan vién

maoi
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— Night work: Lam viéc ban dém
— Non-Finalcial compensation: Lwong bdng di ngd phi tai chinh
— Norms: Cac chuan mwc/Khudn mau lam chuén

0]
— Observation: Quan sat

— Off the job trainning: Pao tao ngoai noi lam viéc

— Official: Chinh quy, bai ban, nghi thirc

— Omnipotent view: Quan diém van ning

— On the job trainning: Dao tao tai chd

— One-on-one interview: Phdng van ca nhan

— Open culture: Bau khéng khi van héa mé

— Open systems forcus: Chu trong dén cac hé théng mé

— Operational planning: Hoach dinh tac vu

— Operational/task-environment: Mdi tredng tac vu/cong viéc
— Oral reminder: Nh&c nhé miéng

— Organizational behavior/Behaviour: Hanh vi trong t6 chirc
— Organizational commitment: G&n bé v&i té chirc

— Organizing: Té chirc

— Orientation: H6i nhap vao méi treong lam viéc

— Orientation kit or packet: B tai liéu Hi nhap mdi trvdng

— Outplacement: S&p xép cho mét nhan vién lam viéc & mét noi khac
— Output: Dau ra/ xuét lvong

— Outstanding: Xuat sac

— Overcoming Breakdowns: Vuwot khéi bé tac
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— Overtime: Gio phu trdi

P

— Paid absences: Vang mét van duoc tra tién

— Paid leave: Nghi phép co lwvong

— Paired comparisons method: Phuong phap so sanh tirng cap

— Pay: Tra lvong

— Pay followers: Nhirtng nguoi/hang c6 mire lwong thap

— Pay grades: Ngach/hang Ivong

— Pay lader/Pay scale: Thang lvong

— Pay leaders: Birng dau veé trd lwong cao

— Pay ranges: Bac lvong

— Pay rate: Mrc Lwong

— Pay roll/Pay sheet: Bang lvong

— Pay-day: Ngay phat lvong

— Payment for time not workerd: Tra lwong trong thoi gian khéng lam viéc
— Pay-slip: Phiéu lvong

— Peers: Bdng nghiép

— Penalty: Hinh phat

— People Forcus: Chu trong dén con ngudi

— Perception: Nhan thac

— Performance: Hoan thanh céng viéc

— Performance appraisal: Banh gia thanh tic cong tac/hoan thanh céng tac
— Performance appraisal data: D kién danh gia thanh tich cong tac

— Performance expectation: ky vong hoan thanh céng viéc
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— Personality tests: Tréc nghiém ca tinh hay nhan cach

— Person-hours/man-hours: Gi& cong lao ddng ctia mét ngudi

— Personnel managerment: Quan tri nhan vién

— Picework payment: Tra lwong khoan san pham

— Planning: Hoach dinh

— Polygraph: Tests Kiém tra bang may néi déi

— Poor/Unsatisfactory: Kém

— Predictors: Chi sé tién doan

— Preliminary interview/Initianscreening interview: Phéng van so bo
— Premium pay: Tién tro cp doc hai

— Present employees: Nhan vién hién hanh

— Pressure group: Cac nhom gay ap lwc

— Principle “Equal pay, equal work”: Nguyén tic céng bang lwong bdng(Theo
nang lwc)

— Proactive: Cha dong

— Problem solving interiew: Phdng van gidi quyét van dé

— Production/Services managerment: Quan tri san xuét dich vu

— Profit sharing: Chia I&i

— Programmed intruction: Giang day theo th( tw tirng chwong trinh
— Promotion: Thang chirc

— Psychological tests: Trac nghiém tam ly

— Punishment: Phat

— Physical exemination: Kham strc khoe
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— Physiognomy: Khoa twéng hoc

— Physiological needs: Nhu cau sinh ly

Luyén tdp tiéng Anh hang ngay

Q

— Quality of work life: Phdm chét séng lam viéc/pham chét cudc doi lam viec
— Quantitative techniques: Ky thuat dinh lvgng
— Questionaire: Bang cau hai

R
— Random variation: Bién thién ngiu nhién

— Ranking method: Phwong phap xép hang

— Ratifying the agreement: Phé chuan théa wéc

— Rating scales method: Phwong phap mirc thang diém

— Ratio analysis: Phan tich ty sut nhan qua

— Reactive: Chéng d&, phan trng lai

— Recruitment: Tuyén mo

— Reference and background check/Background investigation: Swu tra ly lich

— Regression analysic: Phan tich hdi quy
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— Reorientation: Tai HOi nh&p vao mai tredng lam viéc
— Research and development: Nghién ctru va phat trién
— Resignaton: Xin thoi viéc

— Responsibility: Trach nhiém

— Résumé/Curriculum vitae(C.V): So yéu ly lich

— Retirement plans: Ké& hoach vé huu

— Reward Criteria: Cac tiéu chuan twéng thuwdng

— Risk tolerance: Chap nhan rii ro

— Role paying: Bdéng kich/nhap vai

S

— Safety/Security needs: Nhu cau an toan/b&o vé

— Salary advances: Luwong tam tng

— Salary and eages administration: Quan tri lwong béng
— Scanlon plan: Ké hoach scanlon

— Seasonal variation: Bién thién theo mua

— Second shift/swing shift: Ca 2

— Seft-actualization needs: Nhu cau thé hién ban than
— Selection test: Tréc nghiém tuyén chon

— Selecttion process: Tién trinh tuy&n chon

— Self appraisal: Ty danh gia

— Self- employed workers: Céng nhan lam nghé tu do
— Seniority: Tham nién

— Services and benefits: Dich vu va phuc lgi

— Severence pay: Tro cap do trwdng hop bat khd khang(Giam bien ché, cwéi, tang)
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— Sick leaves: Nghi phép ém dau van dwoc trd lwong

— Simolators: Phwong phap st dung dung cu mé phéng

— Simulation: M6 phéng

— Skills: K§ nang/tay nghé

— Social assistance: Tro' cAp Xa hoi

— Social needs: Nhu cau X hoi

— Social security: An sinh Xa hoi

— Sound policies: Chinh sach hop ly

— Specific environment: Moi trudng dac thu

— Standard hour plan: Ké hoach tra lwong theo gi& 4n dinh

— Starting salary: Lwong khéi diém

— Stock option: Tra lwong thudng cb phan véi gia ha

— Stop- Smakong program: Chwong trinh cai thubc la

— Student place ment center: Trung tam sap xé&p cho sinh vién
— Straight piecework plan: K& hoach tra lwong thuan tdy theo san pham
— Strategic planning: Hoach dinh chién lwoc

— Strees of work: Céng thdng nghé nghiép

— Stress Interview: Phdng van céng thang

— Structured/Diredtive/Patterned interview: Phdng van theo mau
— Subcontracting: Hop déng gia cong

— Subordinates: Cap dudi

— Super class: Ngoai hang

— Surplus of workers: Thang dw nhan vién
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— Symbolic view: Quan diém biéu twong

T

— Taboo: Diéu cAm ky

— Take home pay: Tién thwc té mang vé nha (Lwong sau thué)

— Task: Cong tac cu thé

— Telecommuting: Lam viéc & nha truyén qua computer

— Tell-and-listen interview: Phéng van néi va nghe

— Tell-and-sell interview: Phdng van néi va thuyét phuc

— Temporary employees: Nhan vién tam

— Tendency: Xu hwéng

— Termination: Hét han hop déng

— Termination of nonmanegerial/Nonprofessional employees: Cho nhan vién nghi viéc
— Testing for acquired immune deficency syndrome: Kiém tra AIDS
— Time payment: Tra lwong theo thoi gian

— Time study: Nghién ctru thoi gian

— Totem: Vat dwoc thd phung

— Two-factor theory: Ly thuyét 2 yéu té

— The appraisal interview: Phéng van danh gia

— The critical incident method: Phwong phap ghi chép cac vu viéc quan trong
— The long- run trend: Xu huéng lau dai

— The natural selection model: M6 hinh Iwa chon tw nhién

— The organization’s culture: Bu khong khi van héa td chirc

— The recruitment process: Tién trinh tuyén mo

— The resource dependence model: Mé hinh dwa vao tai nguyén
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— The shared aspect of culture: Khia canh van héa dwgc chia sé

— The third shift/ Graveyard shift: Lam viéc ca 3

— The Unstructured/ Nonderective/Unpatterned interview: Phéng van ko theo mau
— The weighted appliction: Phwong phap tinh trong sé (Ty 1)

— Trainning: Bao tao

— Transfer: Thuyén chuyén

— Travel benefits: Tro cap di dwong

— Trend analysis: Phan tich xu huwéng

U
— Uncertainty: Bat trac

— Unemployed: Nguoi that nghiép

— Unemployment benefits: Tro’ cap that nghiép

— Unit intergration: Sy hoi nhap/Phdi hop gitra cac don vi

— Unofficial: Khéng chinh thirc

— Vacation leave: Nghi hé (C6 lvong)

— Variable: Bién sb

— Vestibule training: Dao tao xa noi lam viéc

— Violation of company rules: Vi pham diéu 1é cta Cty

— Violation of health and safety standards: Vi pham tiéu chuén y t& va an toan lao dong
— Violation of law: Vi pham luat

— Vision/Vision driven: BDinh hwéng vién canh/Tam nhin

— Vocational interest tests: Trac nghiém sé thich nghé nghiép
— Voluntary resignation: Xin théi viéc tw nguyén

— Voluntary applicant/ unsolicited applicant: U'ng vién tw (ng tuyén
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W

— Wage: Lvong cong nhat

— Warning: Canh bao

— Work environment: Méi tried'ng lam viéc

— Work sample tests: Tréc nghiém chuy&n mén hay trac nghiém mau cu thé
— Work sampling: LAu mau céng viéc

— Work simplication program: Chwong trinh don gidn héa cong viéc

— Worker’'s compensation: Dén bu 6m dau bénh tat ho&c tai nan lao déng
— Workhourse: Gi¢ lam viéc

— Wrist-finger speed: Téc d6 cir ddng clia cb tay va ngon tay

— Written reminder: Nhac nhé bang van ban

— Wrongful behavior: Hanh vi sai trai

z

— Zero-Base forecasting technique Ky thuat dw bao tinh tlr mirc khéi diém

2. Cach hoc t vieng tiéng Anh chuyén nganh nhan s

— Bwoc 1: Doc lwét qua mot lwot cac tir ma chung toi da gidi thiéu & trén. Banh dau vao nhirng tr ma ban

chwa biét. Tlr ndo biét va nhé nghia rdi thi khéng can nhé niva.

— Buwéc 2: Bat muc tiéu hoc tlr vieng méi ngay. Méi ngay ban nén hoc 5 — 10 tir hodc ¢c6 thé hoc nhiéu hon.

M@i tlr ban nén hoc ca phién am, nghia va cach s dung cua tlr d6 trong tirng hoan canh.

— Buorc 3: str dung flashcard dé hoc tr vng ciing la phwong phap hoc tir hiéu qua. Mat nay cua flash viét

tr m&i, méat sau viét nghia va cach st dung. V&i bo flashcard nay, ban cé thé hoc & moi lic moi noi, rat

tién loi phai khéong nao.

— Budc 4: Luyén tap cung ban bé va dbng nghiép. Viéc hoc phai di doi véi thuc hanh, nhw vay méi co thé

nhé tir lau duoc.

Hi vong véi nhitng goi y ma ching téi dwa ra & trén, ban sé biét cach hoc tir vung tiéng Anh chuy&n nganh

nhan sy va nang cao nghiép vu nghé nghiép cta minh.


http://tienganh247.com.vn/luyen-tu-vung/

